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*/ You are a Google Cloud program manager. Draft an executive summary email to [persona] based on
[details about relevant program docs]. Limit to bullet points.
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*/ Help me craft an empathetic email response. | am a customer service representative, and | need to
create a response to a customer complaint. The customer ordered a pair of headphones that arrived
damaged. They’ve already contacted us via email and provided pictures of the damage. I've offered
a replacement, but they're requesting an expedited shipping option that isn’t typically included with
their order. Include a paragraph that acknowledges their frustration and three bullet points with
potential resolutions. (Geminiin Docs) [
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Help me craft an empathetic email response. | am a customer service
representative, and | need to create a response to a customer complaint. The

customer ordered a pair of headphones that arrived damaged. They’ve already

contacted us via email and provided pictures of the damage. I've offered a

replacement, but they’re requesting an expedited shipping option that isnt typically
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¥ Help me craft an empathetic email response. | am a customer service representati
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Dear (Customer Name,

| am writing to address your recent complaint regarding the damaged headphones you
received. | sincerely apologize for the inconvenience and frustration this has caused
you.

| understand that you have already contacted our customer service team and provided
pictures of the damage. | have reviewed your case and confirmed that the
headphones were indeed damaged during shipping. | have already processed a
replacement order for you, and it will be shipped out via expedited shipping at no
additional cost.

In addition to the replacement, | would like to offer you the following options to further
resolve this issue:

e A partial refund for the headphones
e A store credit for future purchases
o A free gift from our catalog
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*/ Suggest 10 alternative options in place of expedited shipping to resolve the customer’s frustration
about receiving the damaged package. (Geminiin Docs) E
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. Offer a full refund for the damaged package.

Provide a replacement for the damaged package at no additional cost.
Provide a discount on a future purchase to compensate for the damaged package.

. Offer a free gift or bonus item to compensate for the damaged package.

Extend the customer's subscription or membership by a certain period to compensate
for the damaged package.
Provide a store credit that can be used towards a future purchase.

. Cover the cost of repairs for the damaged item.

Send a personalized apology letter to the customer.
Provide a detailed explanation of how the company is working to prevent similar
incidents from occurring in the future.

. Offer to pick up the damaged package from the customer's address at no additional

cost.
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+/ Draft templates for three different types of customer communication. Create a template for apology
emails, order confirmation messages, and thank you notes for loyal customers. Keep each template to
one paragraph and use a friendly tone. (Geminiin Docs) E
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4+ Craft alist of customer communication best practices that can be used to train new team members.
Outline three sections including how to handle happy customer inquiries, neutral customer inquiries, and
dissatisfied customer inquiries. (Geminiin Docs) a
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4 lama [customer service manager]. | am trying to create standardized language that the team can
use when interacting with customers on phone calls. Generate templates for common call openings,
greetings, and closures for a customer service representative at a retail store. These templates should
allow for personalization with customer details. The goal is to ensure consistency and professionalism
while allowing for differentiation with specific customer information. (gemini.google.com) 4
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*/ Draft an email to my colleagues proposing a meeting to discuss customer experience improvement
initiatives. Request that marketing, sales, and product stakeholders meet in the next week to get a clear
sense of roles and responsibilities. (Gemini in Gmail) [N§
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+ Create a table to track the progress and impact of different customer experience improvement tactics
using relevant metrics including support ticket volume and priority level (high, medium, low).
(Gemini in Sheets) E
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? Summarize this content to write a clear and concise product return policy and outline 5 steps for
customers to take in sequential order. (Gemini Docs) E
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4/ Take this content and turn it into a short blog with the title “Resolve Common Issues Without Agent
Assistance.” Have separate sections for our return policy, our refund policy, and our store credit policy.
(Gemini in Docs) a
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*/ Draft an email template to a customer that highlights self-service resources [blog link] for [support
issues]. Thank the customer for their business and assure them of our commitment to meeting their
needs. (Gemini in Docs) a
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*/ Request a follow-up conversation on [date] at [time] with this customer who provided negative feedback
to understand their concern and offer resolutions. Include example solutions. (Geminiin Gmail) [NV§
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*/ Create five different questions to customers who have just spoken to an agent on the phone. Questions
should gauge how effective the call was, if the customer’s concern was addressed, and if they would
recommend our business to others. (Geminiin Docs) a

947 —EXRDIA—TFT 1 %—5—
A—R7—R: EELDTR

RS —OEFHIEENIBFICHEATL 120 ZEORBICOVT. OMVILTADBEVEBEHN S Tr—RN\vIEELE
EZIATCVWET, BREDI VT —IOX VM5BT EREBKCIRY N 2EHETSZICLET, 2T Gmail =
Z. Geminiin Gmail 7O 7 FCIXEER Y R—F] Z#RL T RDELSICAAILET,

4+ Write an email inviting my most loyal customers to a feedback session next week at [location] on [date] at
[time] about our updated [policies]. (Gemini in Gmail) IMj
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*/ Write a thank you note, personalized for [customer name] that thanks them for their attendance at
the feedback session and explains how we will use feedback to improve our policies. (Geminiin Gmail) IM§
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<4 Write five questions | can use to research a company in the [industry] industry to understand the biggest
challenges they face and prepare for the first meeting. (gemini.google.com) 4
11
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*/ Summarize findings about [industry] from this content and create talking points to discuss with the client.
(Gemini in Docs) a
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4/ Write an email introducing me as the client services coordinator for [account]. Ask my customer for a
meeting about [topic], requesting dates and times in the next two weeks. (Gemini in Gmail) [™§
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*/ Draft an email confirming that | will be at the board meeting. Ask if we can adjust the agenda to give
15 minutes to [urgent topics]. (Geminiin Gmail) ™
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M e e Draft an email confirming that | will be at the board
meeting. Ask if we can adjust the agenda to give 15

% minutes to [urgent topics]. | Fytll 1ERR
Y Draft an email confirming that | will be at the board meeting. Ask i... X
Hi there,

I'm writing to confirm that | will be attending the board meeting.

| was wondering if we could adjust the agenda to give 15 minutes to discuss
some urgent topics.

Thanks,
[Your name]
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M Gemini in Gmail

2EE
%

0 7#—%t Y Draft an email confirming that | will be at the board meeting. Ask i... X

3

X R Hello,

C BfEm = RDAH ~ | am writing to confirm my attendance at the upcoming board meeting.

| would like to request a minor adjustment to the agenda. | would appreciate it if
we could allocate 15 minutes to discuss a few urgent matters.

Thank you for your consideration.

Best regards,
[Your name]
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<4 I'mthe COO of a mid-sized company. | am hosting a quarterly town hall meeting with the entire company.
There has been a lot of positive progress and momentum this quarter, but | am worried that multiple teams
have low morale due to some unforeseen setbacks. | want to brainstorm and practice how | will respond to
potentially tough questions. Help me write challenging questions that employees may ask at the upcoming
town hall about our earnings, leadership changes, and vision of the company. Generate potential answers
for each question that use a confident but firm tone. (gemini.google.com) 4
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4 These questions and suggested answers are helpful in my preparation phase. Now, | want to gather ideas
on how | can respond empathetically to questions, especially in uncertain times. Use a confident and
reassuring tone to generate responses that acknowledge the concern and let the employees know that
we are striving to do our best for the entire company. (gemini.google.com) 4
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*/ Help me write two uplifting paragraphs for employees who have just finished a challenging quarter.
Acknowledge [difficulties] and emphasize [positives] for the upcoming quarter. Use a tone that is
motivating, optimistic, and fosters a sense of unity and collaboration. (Gemini in Docs) a

A—-R7=R: EEDORNBZHTTHEOET

BEBIZIRVICHNTER T SIUNCABDEENMASNE LIce HRTIEIZT—FTo o JICHETIRVLOH,
WODDEEABIEICODWTC. F—LATREZEZEZIHLTESIMNERHDFI.Gmaill 2RI FEIVVREFIAL
T.Geminiin Gmaill 7O TROELSICEVET,

*/ Draft an email to [project lead] letting them know | will not be in the meeting due to an urgent matter.
Ask them to take detailed notes and to ensure the team arrives at a decision on [key topic] in addition
to assigning ownership of the postmortem report to [colleague]. (Geminiin Gmail) Vg
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BEY-rT UEEE ‘ ‘
A—R7—R: ATV =M )=F =29 FITOVWTDT LAV A N—Z2T

HERINE N —2vIL AT T ZBELTVWBRF—LD)—F—DF v I VB FTBIEDDTI NRI—H—IC
EBABR RITEBEO>TWBREY I A=Y A—TATVADT—R2 BRI VREDI VT —I XAV N ERT SR
THRNBF—T—RIZDWVWT.Google RFAXVNTEZLDAEEERLELTco CNS DD IFIEHRZEFAL T Y —F
==y NS RRBEDTAT T EILAVAN—=I DT LIEWEEXTVWEY BEFE®D Google RFa X2 hT [X
SERYR—F] ##IRLT.Geminiin Google RF¥a XV rDTAV TR TRDESICAALET,

*/ Generate a list of four relevant and engaging thought leadership blog post ideas for [company] based on
trending topics, target audience analysis, and brand keywords. (Geminiin Docs) a

BELRFEOHR T F—LTHLVWIZUR FroR—2DIUE EIFICDVWTELEVWE L EREDEMMICEZR A
W HBBTDRHDOY —EXZBERENEEHAEL TVLB I EIFHhD>TVE T HBRTCORMICIE BERERITOY—EX
EREICOIOTRBLTELEBELHDETHLVF v R—VOBIRICOVWT. 7T 7HLUICEOD DD B 7DD
FRITHBETI EITHLL Google RFa XV MRS [XEERYR—K 2B IRLTRDESICATILET,

4/ Generate three options for a new slogan emphasizing reliability, innovation, and a long history of
popularity for [company]. (Geminiin Docs) B

AO0—=HAUNEZVIAT4TDTOCRCED DD B 5ZATERBRBDICH>TVWEIAEEZFELTLWSIR UK
DBHDZDIRVMEFLVWF Y IOR—VODBRETANTZHBELTHRLDHDFEA.HRIF TR EBTZ
TN DVWTARYMEEDF—LICRZRLIEVWEE R TVWE T, £ T.Google AZARTHLWILE>T—
23> %ZFAE [Gemini TERZER] ZERLTORDESICATILES,

g Create an image of a trade show booth using orange and blue colors. The booth should be modern and
showcase interactive computer stations. (Geminiin Slides)

A—RT7—=2R: REDhDEHE

BRIcDF—LIFFLVWEEDFADIEKRERFT L TVE T HATICES>TUIHLWEETH D BHICHITEID
BROBEADERICOVTAOMBERZISICHELVWEEIZTVWE T ZCCHRBZEMIT D LISRO FLTz.gemini.
google.com IC7 7 RALRDESICATILET,

<4 lama CMO conducting a competitive analysis. My company is considering expanding into [a new line of
business]. Generate a list of the top five competitors in the [industry] industry and include their pricing,
strengths, weaknesses, and target audience. (gemini.google.com) 4

ABEZEDTRIRED 5 HMFEBEZERLT.COFERILAD BRICEOTEDISRIERICRDIEDHHERTH
CERDELIRDESICATILET,

<4 Okay, | am going to try to convince my CEO that we should expand into [line of business]. Draft a concise,
competitive strategy for the next five years for the [industry] industry across North America markets with

goals, strategies, and tactics. (gemini.google.com) 4-
16
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REXNTEEE
A—RT7—=R: FHFISELLTWST2./05— LU FDER

BRI BEERNDERENRBICEM TP T HALISFLELTVWESTo./OY — FLUREBET2HELHD
F9, % T.gemini.google.com ZFAZ XDELSICATILET,

<4 lamthe CTO of [company] in [industry]. | want to understand emerging technology trends. Summarize
the top five emerging technologies with the most significant potential impact on [industry]. For each
technology, list its potential benefits and challenges, and suggest how it could impact [company] in the
next two to three years. (gemini.google.com) 4

RASNIEENR VHIRAEOHERELTERBRDBDTLILBED EY ZICDVWTESICHED FIFTcWed RD
LIICAALTREEERUT XY,

<4 Recommend three areas where [my organization] can take proactive steps to stay ahead of the curve on
[specific areas]. (gemini.google.com) 4

=aFREEE
A—=R7—=R: EMINBIRHREZIEZEXEDIERK

XAV T DEBIE EBHEFEICOVWT HRTCDF—LDOSRARBEMLAR— M EZIELI.CEO EHET.CD
RIBICTEBICRDBEHRERHDEFITH AR—JICHDH TR L R— 2S5 ORATHRACKRIDISEIETI, 2
T.LR—b2% Google RFa X2 M TRIE [XEIEREYHR—F] Z:#RL T, Gemini in Google RFaX> kDO
VTR TRODESICAALET,

*/ Summarize the key findings and implications of this report for [audience]. Focus on the main
[vulnerabilities] identified and the recommended actions to address them. Use a formal tone.
(Gemini in Docs) a

ZENIIERBHDOT.CEO MIFE LTHZELFHE THRMEEINTULE I COENICD LFZMI T LR—FD
BRHEICTIEITAT BT — e LTERRELE Lo RIC.CEO ICXA—=ILZXRELTELESODDI—FT1V I DR

Ta—ILEHRETIHEN B D £T,Gmail ZRE [XEMEMYE—F] Z:EFIRL T Geminiin Gmaill D7O> TR

DEIICANILET,

*/ Help me write an email to my CEO requesting a 30-minute meeting next week to discuss our upcoming
[IT changes]. Include considerations for scalability, security, and data management. (Geminiin Gmail) [™§

A—R7r—2X: T FEDEH

HBIZDEHTHAMBICEBZYTRULY POERZFRICEH CERFRIBVEICHOTVET, ZDIHICIF R
TLYRS— DR ETT, 22T Google RFLw R — b 2E [F—HBEYR— M 2BRLTROLSICAAL
9,

Tﬁ Create a tracker of software licenses for employees and include columns for license types, usage rights,

and renewal dates. (Geminiin Sheets) a
17
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EaASEETE
A—RT7—R: RRERBKVBEETTHHERATS

HERTIF 2EIEBO—ETHD. KV BREFEETHOCUROSNTVBIL—ADEDHRERLSNEZ LS LW IO
SLEINBEIFTEVWEEZTVWE T L ESHOREN KTV DS P O—F 2+ DIHERCHURETT, 7
LAYRN—=Z25 LTV FTL L Google RF a2 X2 ZFE, Geminiin Google RFa XV rDTOYFRTRD&
SICAALET,

*/ Brainstorm 10 employee appreciation ideas based on company culture of [type] and diverse employee
interests such as cooking, gardening, sports, reading, and traveling. (Geminiin Docs) E

Gemini in Google RFAXVIAROL BT VSDIZREEDN TERREBICLIBAFERP AN AEVWSTAT
THEDNVELI SOOI TF—LDAMZIESISFHET 2 EICDVWTURERBF— LW SEERICERNICEES
FOICLIEVWEEZTVWE T ZC TR EBOE VM LTRERTAFRATEZX I T FL— b2 ERLET.[XE
{ER Y 7R— k] #3RLT.Geminiin Google R¥aX>rD7OY TR TRDELSICAALET,

4/ Draft an email template that thanks [employee] for their hard work and [recent accomplishments]. Offer
them an extra perk for their dedication, such as a coffee gift card. Use an upbeat and professional tone.
(Gemini in Docs) a

A—R7=2R: (it R E R E D5

BB RO F—LADOBICHERDLA>TVWAR L ZBRALTVE T BEEDBTOFEZEHIC AYN—DER
DRWIREICAZIERBEL I BAT7VT—bOXEZERLIEWEEZTVWE I BRIDOEZER I 27D FL W
Google RFa XY rZERAWVWT [XEER Y ERE—F] Z:#RL.Geminiin Google RFa XV rDTOYTRTRDESICA
HALET,

4/ Draft an anonymous employee satisfaction survey with questions and answer options that touch upon
key areas like workload, work-life balance, compensation, and career growth opportunities. Ensure the
questions are clear, concise, and avoid leading answers. (Gemini in Docs) a

15 ANDL=ZT)—=E=H5T1— RNV IDEE ELDERDIANT% Google FFaXUMIWDFEDHE LI H%
7ol REIDFELEVWTHIATIZENZER LTV EE R TWVE YL [XEIEM YR — ] Z:ERL T Gemini in Google
RFFaxXPbOTAOYTRTROEIICATILET,

y Summarize the results of the employee feedback to identify key themes. (Gemini in Docs) a

BIEE I ITERR
A—RT—=2: REDRDERE

BEBRTNIAZ— LTV TDRIEZTHD. BHDOA Y F1Y EDXANEEEESO TVWET RIEHEA—T>TEL
EFERTIELEN . SHZDRIFDZIZIVIHDBLNEFRAHBIIEY—F N— = REOKR R E Do L IEAR
TRHDOFRFTELTHSVWWEE X TWVWET, £ T.gemini.google.com ZHEFAXDESICANILET,

4 1 amafounder of a startup. | am considering opening a brick-and-mortar store. Conduct an analysis

into the competitive landscape focusing on [focus area]. Provide the strengths and weaknesses of "


https://gemini.google.com

[key competitors] in this area, including their specific strategies, tactics, and results. Identify actionable
insights and recommendations for how [my company] can improve its approach and gain a competitive
advantage. (gemini.google.com) 4

gemini.google.com T? Gemini EDRFENS BRBBREZEEONE L. HBTIFIFIC2 DOREEEEICDOV
TILAVRN=—Z 2T EEDHTWEEZTVWET RDELSICATLET,

<4 Generate a competitive analysis of [company] versus [competitor] within the current market landscape.
(gemini.google.com) 4

REINFEIL FHTLL Google RFaXVMITIRR—MLET,
A—R7—R: BRAECIRERMITILER

EEHOREZERIRT IO HELTHLNESBRIRERICEHINIZERHIEVE LI HAELIFIRERAITOX—
JLIZED DD BICHT=> T EVRDIEFLVWEEZTVWE T FCTWIRTOXELRABEBERNE FNTULS Google R
FaX b ERE [XEBER YR~ %8R L T.Geminiin Google RF XV TRDESICAHLET,

*/ Draft a personalized email template to potential investors, highlighting [company’s] unique value
proposition and recent progress on [initiatives]. Request a time to meet to discuss opportunities to
collaborate in the next month. (Gemini in Docs) [

A=NDOTVTL—MEIAFEOEERELTHIATIZ DO TLIL EAEREZDLFELL.BAARDOREAEZ O
MATHEL TN ESBRERICA—ILEXELEFI.ZD 1D BEOEANER IR T LD BEEELEIEIAY
T—PDOXRZERLIZWEEZTVWET EARDREBEREXENFTENTULS Google RF XV ERHEI XA—/LXE
DE>b=E1FZ1=%.Geminiin Google RFa XD TOAVTFTROLSICATILET,

*/ Draft an email thanking a potential investor for the call and ask for time to schedule a follow-up meeting
to address [questions and concerns]. (Gemini in Docs) E

A—R7—R: KIRERFFERY S —DEELEN

BBIEDOFTICIF BHORI S — EFHBEINIRTERHESNTVWBIRARBNRT Y IBH O T, H AT lE RERER
ORI —ZHARERIFICHODDPITLIEVWEEZTVWET, EFZT/\YRTYvI% Google RFa XV N TRIE,
[XEERYR—F] Z:&RLT.Geminiin Google RFa XU rDTOAY TR TRDELSICATILET,

*/ Generate a step-by-step checklist summarizing the company’s time-off request policy. Ensure it is written
in plain language and easy for employees to understand. (Geminiin Docs) a

RERBEDZIXRSHB TH B 1D BEOAEBREZIISEH TEEFRIVETI £ T.Google RTL YR
S— b ERE [T-FBEYERE-F 20V I LTRDESICAALET,

ﬁ Create a table that tracks weekly staffing. Create columns for date, name, shift (AM or PM), and notes.
(Gemini in Sheets) E 19
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AFE

HBIDAFEEE L TERZX Z3FETHD KE
DOHEBRPHANMDEEZROR TV, Koot
R DR AV DFEYE B B ER B IEE S AR
DEEILITHED STV T, HATEHRIELTWVBIREIE.
RLUTUNSLKBDERACOEIL3VTIF BHLADEZR
JIC7OV T EBBICIRDANS HEZ RN LET.

MENATOV T ZER TERLSICRDEEEEN
BEZLEDHICBLDIRIDEED DGR AD. B EE
TRRRVICERTIZEMAIER £9. AMEAFA
HE. JRERBMDBER R H5PB2 XU T Gemini for
Google Workspace Z&#DH#ER L L TERATE XY,
R ABEEE (CHRO) DIA—XT7—RIZDWTIE.
COHARORERMERERIOLEI 3072 B2
T,

CHBICHT=2T

FF2R=JICHZTOAVTMEROLBEN B E R COHTROBBEICHZ T IOV T MEROTESHI1 I arvsE
HETHTHESELTLIE T,

TICER&HELTWA OV T M FNENLBET 2> F 1) A D D, Gemini for Workspace ZHE{EED/N—kF—
CLTCERT30DE M EBoNET, OV DT L—2a 0fITlR &IICER SN EZZT 8L
T7AOYT 5| SHREIED EIF T DAEZRLTVET, £  AZEPID S XX £RZEET Gemini for
Workspace ZEDELSICHATEIZOMIDOVWTHAFZEIFTVWET . TN TOV T 2RBT I . — kBB SZ
A0 T LLERTNBENDBEZEHZ N TETET,

7OYTrD1TL—23>0f

BB REEI—TA VI TERATZIILEYT—2avOEROERICERDIBATVS ASHFINR—Jv—T
T HBIEDFTICIFAEBRES D LIFTWNEY I THI NI Google RFaXIEDHDET, X XED
Google FFa X rZBE Geminiin Google FFa X hTro7FOY T EFERLET,

*/ I am an HR manager, and | am developing a script for my presentation for new hires. | need to create the
script for an onboarding presentation about our company’s commitment to employee development and
well-being. Help me draft talking points that showcase why employee mentorship and development are
core values for our company. (Geminiin Docs) [§

« RIWVF . BRSO . BEER . BER

Gemini in Google RFa Xk [FHBDKRA VD TFEE]
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Gemini in Google
RFaxvk Y Help me write X

I am an HR manager, and | am developing a script for my presentation for new hires. |
need to create the script for an onboarding presentation about our company’s
commitment to employee development and well-being. Help me draft talking points
that showcase why employee mentorship and development are core values for our
company,

EBY

Y 1am an HR manager, and | am developing a script for my presentation for new hire: X

e Introduction:
o Warm welcome to new hires
o Overview of presentation
e Company Overview:
o Brief history and background of the company
o Mission, vision, and values
o Employee Development and Well-being:
o Importance of employee development and well-being
o Company's commitment to creating a supportive and nurturing work
environment
o How employee development and well-being contribute to overall
organizational success
e Mentorship Program:
o Overview of the company's mentorship program
o Benefits of having a mentor and being a mentor
o How to effectively utilize the mentorship program
o Success stories of mentorship experiences
e Training and Development Opportunities:
o Range of training and development opportunities available
o Tuition reimbhiirsement and nrofessional develonment siuinnort

C IR EETAE: 1 oo
CHUIRANE O BB X BOIEMEZIET SRIETH D BRICNTSXEEERTHH0
TlBDEL AL

Gemini in Google FF A XYM TIER SINCBIZERZRUCASTTO BEA] ZFIRL T RIE TR ERDIAATFH
ORI R EAIFTMATEWEE R L .Google RFaXVET ML —Z2F 1 BREDTOATSLEA S RZ—yTD
RICEAETIAXAEZERMICED EIFRCICLET RDESICAAILET,

*/ Add four talking points for a new section of the presentation script that explains how we support

our employees’ development. Mention our training and certification programs and mentorship
opportunities. (Geminiin Docs) B
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Gemini in Google

RFaXTk

4

' ¥ Refine selected text: Add four talking points for a new section of the presentation s¢ X
o) k— >
B = e Mentorship Opportunities:

= gaEs o Pair experienced employees with new hires for on-the-job guidance
_ o Foster a culture of mentorship and knowledge sharing
T R o Provide structured mentorship programs
v g o Regularly evaluate and improve the effectiveness of our development

- programs

s, ELVZX3

Add four talking points for a new C ¥R = 5T4h: i) an

section of the presentation script - P . = PR - -
1 M s ety i NSRRI D H B XEDIEMZXIET SHETH D FRICAITEXEZERTEHHD

employees’ development. Mention TRBOELAL M

our training and certification . -
programs and mentorship — ®DAH ¥ BIHMzS WA

opportunities. >

Gemini in Google R a Xk [FRBED R > h%&3BN]

[FEA]l ZERLE T RIF. BERDIFEHLDZEDLSICTEINMNI DWW T T PHRETY,Google RFa XU MC
HB.F—LTHREINZTHICOVWTOXEDOATZESMICED LIFEZCIZLEFT,.Geminiin Google RF a1 X>
7OV TRTRDESICATILET,

*/ Write a strong closing statement about our expectation that everyone contributes to a respectful and
welcoming workplace. Use a professional tone. (Geminiin Docs) E

E Gemini in Google
RFaxXrk

Y Write a strong closing statement about our expectation that everyone contributes X

In conclusion, we firmly believe that a respectful and welcoming workplace is essential to our
success. We expect all employees to contribute to creating and maintaining such an
environment. Let us all embrace our responsibility to foster a culture of respect, inclusivity,
and collaboration, where every individual feels valued, heard, and supported. Together, we
can build a workplace that is not only productive but also fulfilling for everyone.

Gemini in Google R a Xk [FRBED R > 3B N]

ERINTERBIF EERDRERELTEHLADBRVWEHDTLI LK DO DFBEBEZM TN IR HBADRI Vb
BEDIAAT Google RS51RDTFEZZEH I 3EBNEVE LT
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7AY7Thk H1R

DU —EE
A—-R7—=2: AMHER7OEADOERE

BEDLAERITTVRO. HEIIIABEDOAERBICAITEIRDBEAEED TVET, T AMEBIOELID
BEZCDLSICHETIZIN ERSET 578, Gemini for Workspace TILAVAR—I2JLIEVWEEZTVWET,
F—LDT ANMHRFRER& 1 D Google RFa X b2 . Linkedin %3 L& & § 31RAEEDIBH SIRAEME IC
OA=ILR 7OR)—=FFBR12HDAX—=ILEX =D T VT L—MMIMA T AMKRB O FERICRET 2 XED
BENTVET, 9 [XEBIERYE—F] &R L T.Geminiin Google RFa XV rDTOY TR TRDELSIZATIL
7,

+ Create a list of strategies our recruiters can use to improve our existing recruiting process and identify
potential job candidates. (Geminiin Docs) [B)

F—LIZB I ZBEOAMBKBETOCLROHEICEIT T —F—BITOEBEAHEREZF—LATER LA,
REBYRIAVTVYR—T T4 IZX—Iv—DABRBICOVWT F—LIEHIRENE L .B2B AITE
B2C MIFDAVTIYIERT 5 EU L DRENH DV TILEREMDR— 74V AN H BT T H LWL
Google RF a2 X h%BIE Gemini in Google RFa XD TOV TR TRDESIZATILET,

*/ | am opening a new job position on the marketing team. Write a compelling role description for a content
marketing manager. Highlight key responsibilities [insert] and requirements including B2B and B2C content
creation, a minimum of five years experience, and a portfolio of writing examples. (Gemini in Docs) a

Gemini in Google FFa XV MIF-> T HBERABDOHRBAIERINEIT AR ZHZELTCZVOFABEZMA R TF
ARZENAZARRRL. OV TR TRDESICAILET,

*/ Suggest ways to update [job description] and provide suggestions to make it more compelling for
[audience]. (Gemini in Docs) [§

A—-7—=X: BETOELADERE

HERINFI A= T4 ZFBL—REEICEIT CEMEZEEZE G LIEVWCE I TV E T BEABRDHRBEIET T
ICERGESI N T2 —wbIBE I N E LT-.gemini.google.com #F|B L THmEED B ERO1=H. TOV
TrTROESICAILET,

<4 lamarecruiter, and | am preparing for candidate interviews. Write a list of 20 open-ended interview
questions for [open role URL] that | can use to screen candidates. (gemini.google.com) 4-
HENEDOD. HBRIT-DFTICIE BEFBELDPDEDZFETR LI 1 DD Google RFaXVEAHDET . D
Google RFa X r%F|HLT.Geminiin Google RFa X bDTOYTMTRDELIIZATILET,
*/ Summarize the interview notes and generate a shortlist of top candidates for the [position].
(Gemini in Docs) a
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EIL Google RFa XV C REFEICEHIIEAFTEEZRABEIR—Jv—mAIFICEHLIEVWEEZTVET,
[XEER Y R—F] %:&RLT.Gemini in Google RFa XU rDTOVTRTRDELSICATILET,

*/ Generate an email to the hiring manager with a summary of [candidates]. (Gemini in Docs) a

A—=R7=2R: FKAZHEETE TOXH

F—LTHFHRFERAEDNREDE L. BEHEICETEIAENEZTENTLS Google RFa X b ERE [XEIERY
R=F] #EIRLT.Gemini in Google RF¥aX>rDTFOVYTFTRDELSICAALET,

*/ | am writing an email to job candidates that just finished the interview process. Create a template for
an offer letter for the [selected candidate] for the [position] with a request to schedule a call to discuss
benefits, compensation, and start date. (Gemini in Docs) E

RIS A RADRHE IOXET B BEHEDOBICHF DR X —ILOXEZE R ANCEODETERLIEVWEZEZTV
9L [XEEEYER— ] Z:#RL T Gemini in Google FFaX>rDTFOY TR TRDLSICAAILET,

*/ | am writing an email to job candidates who finished the interview process, but who were not selected.
Help me write a rejection letter for [candidate] for the [position]. Use an empathetic tone. (Gemini in Docs) a

HR Y= — o
A—-RT =R WREDFVR=T12J

HEIFHRIR—Dv—TT . LD BERE 5T 2 DDERBORAIRES D EDFARLEN I L—XIC
FUR—=TAVTTEBRELIICEDHZON. HARTCDEETI FHALERITDBEREZEETZ7-HIC.Google XL
Ry —hERI XI5 T [F—2EIBHR—F] &R L.Gemini in Google ALY R —bD7OYTRTRDK
SICABILET,

Tﬁ Create a table that outlines a new employee’s first-week schedule, including key meetings, training
sessions, and introductions. Provide a column for key contacts and priority level (low, medium, high)
for each activity. (Geminiin Sheets) E

FREIEI =TI TITAET1ZEBATIBZEFEEAD Gemini in Google 7L wRI—hrhREINE LT
ZHAEERZHAT I ARV ZBEEIBICENRBRIOZA T BRITLTRICEHABEICTESRLIICEDET,
I F—LELTOREZERTZODFIULTHYBETIT, T T HLL Google RFa X2+ ERE [XEERYKR—F]
%R LT Gemini in Google RFaXUhDTFOVTRTRDESICANILET,

y Design a team-bonding activity, such as an office scavenger hunt, to have team members work together
during their team meeting. (Geminiin Docs) a
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Geminiin Google RFa XY DS R T —LICDWTHBIATLA VA=V T TR1-HDREFIENRIN
FLIRRINIEABRICD LFZMA T F—LU—FDERZZ T EF I RIS FTALERIT OB ZER L T 8175
FMRICITONZF—L =TV DBEREGCIZVEHLHD FY, £ T.Gmail ZRAE [XEERYFR—F] iR
LC.Geminiin Gmail D7O>7FTROELSICATILET,

y Draft an email to the new employees on the [team] to meet the rest of their team and explain the team-
building purposes of the meeting. (Gemini in Gmail) [v§

A—RT7—R: EHERBEDEETIAO-T YT 77— DO TEZDIER

FAMBED TV R—Ta I DOl  BRFOHNAETT — &) —F—[AIFIChhDPI<FeHB LIS
BERZzBLEI. OB REEDHLDRAFILZMIEEZIBICPTVREZRIZCISEFENLTVET.ECT.
TR LIELR—RAE EFNTUVS Google RFa X2 RS [XEIERHHR— ] %R LT Gemini in Google K
FaXhOT7OYTRTRODESICATILET,

*/ Draft an email to senior leadership that summarizes the key findings from our [report]. Include a short
introductory paragraph with bullet points on the most important findings. (Geminiin Docs) a

Gemini in Google RF XV IH S BEZETTENNRINE LI FORBZRELILER.V—F—F—LIETD
A=) THRALEI. BFROBBLL U RERIS—DEEIMMEBOAERICEDLSBEEZRIFTOL EIBIEL
fcWEEZTVWE T, ZIT.Geminiin Google RF a XV REBEE 7o — b TFEFICEFLE L IXEERY
R=F] ZBRLTRDESICANILET,

4/ Draft an anonymous employee survey with questions and answer options to monitor company progress
on [topics]. (Geminiin Docs) E
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N=TT127 f

R—=T T4V JBEETHZHBTIE BHNGRF v
R=VITSVMER RIAHBEDORE L EZREHD SRR
BUOVIATATBREAD—B T HRTIE T —RICE
DLAMER HRENITHE I Xy E—I KDRVLAIL
TA—TAIYVREDBHBIEDEREZEZH>TH>T
W&Edo

CDtUavTIEF BRADARZICOV T M =B EIZE
DANDHEZHBNALETMRNATOV TS EER
TEBLSICHBEEEMNEFILCHISHLADAR
I DEEKHD DL KON BEREICERTE5R
TRHELRRBMZESNE T, CCTR SETIZARVLLA
ILOREENE I SHIN OTBERVPEBTERIN. R
BADNMIELF v R—=UDEENB KD Gemini for
Google Workspace 7OV & HEEFBLET,
BREN—TT1YIEEE (CMO) DA—RT—RIZDWT
B COHMROHIEEREBLEER IOV 322 EL
72,

CHBICHT=2T

FF2R=JIIHZTOAVTMEROLBEHNEBE R COHTROBBEICHZ T IOV T MEROMESHI1 I arvsE
HET=DTHERLTIEITLY,

TICEHELTWA OV T MIIE FNBNSRET B>+ ) A DY D, Gemini for Workspace ZHEEZED/N\—rF—
CLTCERT3ODE M EBONET, OV DT L—2a 0fITIR &IICER SN EZZE 8 LT
TOVT RS EHRIED LIF T DAEZRLTVWE T £e.v— 7 TV JEBFID T £ £ AR T Gemini
for Workspace ZED LS ICHIBTET DM OVWTHRFZEIF TVWE T ENTNOTOV T ERE T . —HH
BRARVET T LERTNBETDEZEHBZENTEFET,

7OYTrD1TL—23>0f

BBINFIRIIRA I TV I EZBATED. BATNBETEED ISV IR—Jv—2HDH B b a<
HOFEFAZRBRAETHIEEEDERBIIZIRICODI D TVWE T HATDBERIE. I——2aveETATr—L A
TIDUE EIFEBEEES TVE T HATIFED2TIL A X—C T BT U IV IA T 7B T3 708 R % 8F
HESHIBEDNHDE I, T BB ER ST F—LOMD A N—ITERcWEE ZTULE T, £ Togemini.
google.com T Gemini & F v b33 EICLELICoRDEIICATILET,

4 Generate ideas for a creative and eye-catching logo for my new business, a coffee shop combined with
a video game cafe. Generate a logo considering the following:
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Dual Concept: The logo needs to clearly signal both the coffee and gaming aspects of the business
without being too cluttered.

Target Audience: Appeal to a wide range of gamers (casual and enthusiast), as well as coffee lovers
seeking a unique hangout spot.

Style Options: I'm open to these approaches — let’s get a few examples in each of these three styles
to compare: Modern and Playful: Bold colors, fun graphics, maybe a pixel art aesthetic. Retro-Cool:
Think classic arcade style — chunky lettering, neon color inspiration. Sleek and Minimalist: Clean lines,
geometric shapes, a more subtle nod to both themes. (gemini.google.com) 4

« NIWF . B2 . BEER . R

* gemini.google.com

Generate ideas for a creative and eye-catching logo for my new business, a coffee

shop combined with a video game cafe. Generate a logo considering the following:

Dual Concept: The logo needs to clearly signal both the coffee and gaming aspects
of the business without being too cluttered. Target Audience: Appeal to a wide ...

Modern and Playful Retro-Cool Sleek and Minimalist

e e i o o

H7T=1E TRetro-Cool) (BFRIRREZBWVEITES) WS T7A T 7 ERICADE LIce ZZ T F vy M ERIT TR
DESICANILET,

4 |like the retro-cool options. Can you provide three more in that same style? (gemini.google.com) 4
* gemini.google.com

* Certainly, here are 3 more retro-cool logo ideas for your coffee shop and video game cafe:

-

PLAY 2 PERE

SEAN MACHINE
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OJd%2EDESBHDICTEIDEVNSAA=SHFD 2O BRI DODVWTIT LAV AN=Z2FLIEVWEE R RDLS
ICAHALET,

4 Write a tagline and 10 potential names for the business to go with these logos. (gemini.google.com) 4

* gemini.google.com
Here's a tagline and 10 potential names, keeping the focus on the retro-cool vibe for

your coffee shop and video game cafe:
Tagline: Brew. Battle. Repeat.
Potential Names:

. The Pixel Press (Implies coffee press and button smashing)

. Java Joystick (Directly references both elements)

. 8-Bit Beans (Retro gaming meets coffee)

. Caffeinated Kombat (Playful fighting game reference)

. Game Grind(Like in the logo suggestion)

. The Glitch Cafe (A cheeky nod to old-school game bugs)

. Power-Up Perk-Up (Double meaning with gaming and coffee)
. Retro Roast (Highlights vintage style and coffee)

1
2
3
4
)
6
7
8
9

. Controller & Cup (Simple and straightforward)

=3
o

. Warp Zone Coffee (References classic Mario level changes)

Let me know if you'd like more options!

Ja>7k A1FR
TSR IR—Tv—
A—R—X: HIGAEDRBLIERDE WL

HERI-DEREMDEIRBIIRBAZLELBITVWR O HGAEEREL T FLLODH3MEREFEVHL.
BT ZHNENH D FT, £ T.gemini.google.com ICT7TEALKDESICAAILET,

<4 I need to do market research on [industry] industry to identify new trends. Use [URLs] to uncover emerging
trends and shifting consumer preferences. (gemini.google.com) 4-

FAEERT LB DRI EF—LTISVRDOFvIR—VEZEFLTAB TRAMNDONRERZFLLWXyE—S%
BOAHFELIGLEEIE—ICDWTE WKDBHDNUIT -3 % EmT 3 CIC L £§.gemini.google.com (Z 72
TRALRDESICANILETD,

<4 I need to A/B test new messaging. Here is our messaging: [messaging]. Generate three different variations
of ad copy. (gemini.google.com) 4
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A—RT7=R: AT DIERLEEDEIER

BDBEEDHATELD ES BRHEDORZENITONESELTVWE T, HAETIFKROBRICABERLZED ISR
DEBEDITEFMT 2TV EERLABITNIEERD FHAFZ T Google RFaX> b ZBEVWTIOIDTESIC
IODD D £5, [XEBER Y R— ] #ZEIRLT.Gemini in Google RFaXVrDTAVTIRTRDESICATLET,

*/ Create a blog draft announcing that [name] is joining [company] as [position]. [Share two or three
details from their bio, such as their previous position and company, their involvement in professional
organizations, etc.] (Geminiin Docs) [§

F.COOAVTIYHEDBFATEDLSICEBRAINTUVWSON NERWISEHTZFERHMNETY, €2 T.Google
ALy RS — b ZRE [F—REIEYR— ] 2ERL T Geminiin Google R 7Ly RY—rDFOV TR TRDES
ICABLET,

Tﬁ Create a project tracker for content amplification and include columns for channel, owner, URL, and
priority level (low, medium, high). (Geminiin Sheets) E

FORIN T—r T4 T BET R~ —
1-24—2: BEOEEICHIFEIC-OERER

HBRT-DORULTIF BEEECPERICERRFIDZLODENTFrRILD 1 DL LT A—=ILZFALTVETHLL
A=) FroR=VERBEIBICHTOTCAE—EEIHTLODEV MR ETT, ZT T H LW Google RFa X
Y EBAE [XEER Y R— ] #EIRLT.Geminiin Google RFa XV rDTAVTRTRDESICAHILET,

*/ Write three different email subject lines that reference [audience segments] and our [product]. Make them
catchy but professional. (Gemini in Docs) a

BBIIFRESNIA-IINDOHRZIE -T2V IHEEF—LIRAVWEE X LT, €2 T Gmail ZFE. [X
EMERYR—F ZBRLTORDESICANILET,

4/ Help me write an email proposing [suggested email subject lines] to the copywriting team. Keep the email
short and simple and request feedback by the end of week. Thank them for their help. (Geminiin Gmail) [M§

A=RT=R: AVINDVR I=TTAT FoIoR—=DDER

F—LIZ BRIDEHDOF LW 21—23> 2 AT HEERIRITDORIS TSIT70 RO EIFfc HiLVLWE
FEEZHELIIED DT BB 7I3 T T YN eERE TR 1cODT T2 R—DDIERICEIDIEA T
ZERPTHOBHNBRIE—DREICRO>TVET, ZITHLL Google RFaX»hzlE [XEEHMYR—F =
BIRLTRDESICATILES,

*/ Create compelling copy for a landing page promoting a new [ebook/webinar/free trial and details]
designed for an executive target audience. Highlight key benefits and encourage conversions with

persuasive calls to action. (Geminiin Docs) E
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HBINETVITIR=DENB EIFCAVNIIR I—=TTa20 0 FvoR—VERBELTCVWES &FTIZEY > O0—R
L7ca—H—%JE—FERICETCADHIDFyoR—VOEN T FCTH LUV Google RFa XM ERE [X
S1ERYR—F] &R L T.Gemini in Google RFa X rDTOVTRTRDLSICASILET,

*/ Generate copy for a sequence of five automated emails to nurture leads after they download the ebook
on [topic]. Personalize emails with [name] and encourage further engagement [with other valuable
resources or offers]. (Gemini in Docs) a

AVFUY =TTV IR~ T —
A—-7—X: TATRAEDT-HDT71T 7S

HRTE AT TERO IO FrRIILZBELTVWRAY T X— T 7400 XA—Tv—TF, HilLLI
AJ#’BICOVWT TLA YA N—220 OO I oMFICHRZIMEDNRETY, £ T\ gemini.google.com T
Gemini ZHEFWEEDN—rF—C LT AT T7E2EDBCICLELTZe RDKSICANLET,

<4 | need blog post topics that would be interesting for people passionate about travel and the tourism
industry. Here’s what | want you to focus on: Make the topics unique. There are lots of tourism blogs out
there — let’s come up with fresh angles that would stand out. Keep the topics relevant. Tap into current
trends or recent challenges/innovations within the tourism industry when brainstorming. Id like each topic
to include:
Target audience: Who would this topic specifically appeal to?

Content outline: A few bullet points with the main ideas the blog post would discuss.

Call to action: Suggest one way to engage the reader at the end of the post. (gemini.google.com) 4

RNDTAT 7 EERTI. ABRDRUCADF LT I5IC. 7OJDAE—ITRZZ 7V IA T4 TBEROERICH
EREBMNELNHDET, T HLL) Google X5 R%ERIE. [Gemini TE§%Z{ER] Z:#IRL T, Geminiin
Google 25 RDTFOY TR TRDELSICAALET,

@ Create an image of a plane flying above the clouds over mountains and rivers during sunrise that | can use
in the marketing campaign to promote my travel company. (Geminiin Slides) [=)
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A= =2R: V=¥ AT 1 TADIRTEDIERK

HETNE V=2 vIL AT« 7 Frr)LAEFICRBE LAY T VOERICESRICEDEATVT, BRZ34—
TAIVRE A=Y MNMILIESEIEFRADTIOVDTAT T 2EDZRELRHDE T, €T, #LL) Google K¥a
AV BT [XEERYR—F 23R T, Geminiin Google RFa XV rDFOY TR TRDESICAALET,

*/ Write three engaging social media posts about [product/service/topic] that would appeal to [target
audience]. Keep each social media post to two sentences and include a call to action to visit [our website].
(Gemini in Docs) E

ISICESFEINTVWBRIHEREEZ—T Y RELIARNY MIDWT BREETOHDY - vIL XT171%%E
DTFEZIHERTIHENHDET, FI T HLL Google RFa X2 &S, [XEERYHR—F Z:#IRL T,
Geminiin Google FFa XY rOTFOY TR TRDEIICATILET,

*/ Create a social media post promoting our upcoming [event name]. Include attention-grabbing language
and relevant hashtags for [audience]. (Geminiin Docs) [§

A—-RT7—R: BROBI—TT1>2T0 TS5V DIERK

HBIOEIE FLWTI FUZ D)) —ZALELSELTVWEY, BRBIY—TTa2T TIUDNREICRBT-0. HTRT
71T 7HELOZT>MFIHIELVLWEE X F LT, €I T, gemini.google.com IC77t AL T Gemini & Fv v 93
CISRDRDESICATILET,

<4 I'mdeveloping a marketing plan for a new app that provides [functionality]. My target audience is
[audience]. Help me create a plan with a focus on [marketing channels]. Here’s what I'd like you to cover:
competitor analysis, ideal marketing channel mix with rationale, budget recommendations, key messaging
ideas, and proposed campaign timeline with KPIs. (gemini.google.com) 4

FrybhTESNERZIFX YT T0>T To50%HED35ZTERBRLDOTL . EEINTEH D EERFIC. B
% CMO |[TIER 2B HD £9, 2T, Gmail ZFAE. [XEIERYR—F] Z3ERL T Geminiin Gmail 07O>~
FCRODESICASILET,

*/ Draft an email to the CMO telling them that | will provide a one-pager with a strategic marketing plan for
the new app launch project by [date] and it will include an executive summary, overview of the competitive
landscape, top marketing channels and the target demographic for all South American markets.

(Gemini in Gmail) [M§
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Oz MNER

HRIcHEEZESTVWS IO T MI BHTIER T
HREZHITTVET, HBOESRIF. AT P a—ILZE
BL. F—LEDOEHZRD., HR7T-DFHEICTR > THHA
DR REHEICEITEILTY,

DU arTIE. O MNEEBY - 70— 0K
1L IZ@F T, Gemini for Google Workspace DRE1%
BAL. 7O T MEROBEAFIEZFHAL £ 9, Gemini
for Workspace ZF|B9 2. $hERDME L. FITERD
., FRiNSEOMERRAERRLTC 7O/ D
HBRELERIENTETELIIHDET,

CHIBICHT-oT

FI2R=JICHBTOAV T MEROLEMNEBEY R, COHTRDBEICH D IOV T MERDOWIH £ av%
HETHTHEERL TSI,

TICEEHLTWA OV T MIE EneN{HET 3 F ) A A HB D Gemini for Workspace ZHE{EED/N—~F—X
LTEARTROOEY M EESNEY, 7OV T O T7L—2 3 0fITIE RVYICERINEZEZLTBE LT,
IOV TR ES|EHREEO LIF VKD DAEERLTVET, RAICERINZEIZFICEOVWT 5IEH{ET IOV
ZECIEDTEET. ZB/OVT M ZAELT — BB ERIZRT L ERSINZHEAEZES EIFTVWEET,

FZAYTrD1TL—3>0f)

HBIOF—LIE FLWI T FCERINZER T+ —LZ T LEIFEDDTT, XiF. WOHhDI—H—F (T
AT (UAT) ZERTIRENHD T, FEZITED DD B7=8. gemini.google.com (277 XL TRDESIC
ABLET

<4 Create a table with 10 User Acceptance Tests (UAT) for the latest website registration form.

(gemini.google.com) 4

- RIWVF . BRY . BEER . BRX
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* gemini.google.com
g Create a table with 10 User Acceptance Tests (UAT) for the latest website

registration form.

EERERT v @)

* Absolutely! Here's a table of 10 User Acceptance Tests (UATs) specifically tailored for

a website registration form. These focus on the expected functionality and user

experience from an end-user's perspective.

| Test Case # | Description | Expected Result |

===

| 1] Successful Registration with Valid Data | User can submit the form with
correct data in all fields (e.g., email in valid format, matching passwords) and
successfully create an account. |

| 2 | Error Messages for Invalid Data | User receives clear, informative error
messages when entering incorrect data (e.g., invalid email format, mismatched
passwords, password strength requirements not met). |

| 3 | Password Strength Enforcement | The form enforces minimum password
strength rules (e.g., length, mix of characters), providing feedback to the user in
real-time. |

| 4 | Duplicate Account Prevention | The system prevents users from registering
with an email address that is already in use, providing a clear message. |

| 5 | Confirmation Message and/or Email | Upon successful registration, the user

s a confirmation messaae on the website and/or receives a confirmation email. |

FBRIFEFEACLTERRDDEEZI SN, Google ALY RS —RMIIURR—EL7HE UAT 29 3[E
B TOA—=ILDTFEZEERTBEICLET, HAETlIE. BBREEANBDE UAT OEMIBYHEICHALEVLWEE
Z. 5| I E gemini.google.com T Gemini L 2FELT. KDESICAHLET,

4 Draftan email to [my colleague] who is running this UAT and explain what they need to do next.
(gemini.google.com) 4
* gemini.google.com
Subject: Next Steps for Website Registration Form UAT
Hi [Colleague's Name],

Thanks for running the UAT for the new website registration form! Your feedback is

crucial for a successful launch.
Here's a quick rundown of what to do next:

1. Review Test Cases and Document Results:

« Please ensure all the UAT test cases (previously shared document?) are reviewed

and documented.
 Record the results of each test case - pass, fail, or inconclusive.
« If any test cases fail, capture clear details about the issue encountered

(screenshots are helpful!).

2. Submit UAT Report:

A= DEIZERIFHERELTERABDDTH o7, f&R%Z Gmail ICTI ZR—FLTEEREL. RAFICXyY
t—I%XELET,
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ZAY7k ATk

7Ok R—=Sv—
A—-R7—R: TAS TV FDESREE

HETE TOP TV bOBEBRELEBLORVEERBEERALLIATY, K FELE AR ZENL. BIDHT
N7 3y PATLISGBIESHREWMO IO XY, REOXFRILHNIANIINT Google RFa X T [XEIE
MY R—k] %2R . Geminiin Google RFXa XV rDTAV TR TRDESICATILET,

4+, Summarize this call transcript in a short paragraph. In bullet points, highlight the action items, decisions
made, and owners for each item based off of [call transcript]. (Geminiin Docs) B

FIEIDEFERFRDEFICEDIVTI IR =y —IlRFTORRZHRETIVENHD X, HAfkld. EEFEIT570
ST U MEFREDT VT — b EERLIEVWEE X E LT, FT T #LL Google RF¥a X2 h2RIE. [XE1ERY
R—=F] %:#IRL T, Geminiin Google RFa X rDTOAYTFTRDESICANILET,

*/ Draft a project status update email template to send to my manager. Include sections for a summary of
key accomplishments this week, any challenges faced, and the top three priorities for next week.
(Gemini in Docs) a

F—LiF VEBEZNRZLTEEGYNIILA—ZZH LI CATY, B#ATOS T MTHoTcfcd. HTld
LEZED TR TZ—RBICHVIEVWEEZITVET, €I T Gmail ZBE. [XEIEREY R — R Z2:ERL T Geminiin
Gmail DT7OY T TRDESICATLET,

*/ Write an invitation for a team lunch to celebrate the progress made on a project and include [date, time,
and location]. Thank them for all of their hard work and acknowledge that this has been a challenging
project. (Geminiin Gmail) [V§

A—=R7r—X: 7TAS T FOREBEE DIERK

HIRTNF AP TV ETETLIREIATY, Y27 U—E2—2vw T F—Lh b REREEDRHZROLSNEL
foo F—L2EDBEDT4— RNV I EED Fr 83728, Google RFa X2 hERE, [XEBERYHR—F Z:&IRL
T. Geminiin Google RF¥a X rDTOYTFTROLSIZASILET,

*/ | need to write a report detailing the successes, failures, and lessons learned from [project]. Draft a list
of 20 questions to guide a cross-team process investigation. Include questions to uncover what worked,
what didn’t, specific process breakdowns, technical issues, communication gaps, or any other potential
contributing factors to the problem or success of the project. (Geminiin Docs) a
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Geminiin Google RF¥a XY hH\SIRRINI-BREEIZ. BUL/-EBTY, RBREREL. 7r—RKRN\v o %R 37
®H®D Google FFaXYbEF—LEHEBLEY, HAETE. 2BDTr—R/N\v D% Google FFaAXVMIEIDFXL®
e REZSOEREBRDITODFETHIZLVEE R LT [XEERYR—] % 3EIRL T Gemini in Google K

FaXIhDTFOYTRTRDESICATILET,

4/ Summarize this document in two paragraphs. Include high-level information about the project’s goals,
the main contributors, what the outcomes of the project were, and any key successes or failures.
(Geminiin Docs) a

A—RT=R: NT Sy h—DRRELEERF X FDIERK

7Oz T VRO ZIBB L TCRIEZ RRICHULT BT=DDNT b Z v h—DREIZADET, €T HLWL
Google ALY R —MMITFYTL—hEER T3 ICLET, [F—2EEYR— K] %32IRLT. Gemini in Google
2Ly RS —bDTOY TR TRDESICAHILET,

*lﬁ Create a spreadsheet to track project issues, including descriptions, status, assigned owner, and action
items for resolution. (Gemini in Sheets) [

HERTE. TOC U M EAREICED BEIIC. BRICEATEIZE{LINBHRRBETVIL—r2EELTEVLE
ZZTVETY, Iz 23 BN RELIIBEICHIBTESXA—/LOXE T, 2T FLL Google RFa X %R
E. [XEBERYE—R] 2RRL T Geminiin Google RFa XV FDFAY IR TRDELSICAHILET,

*/ Draft an email template to announce when an issue arises and include causes, solutions, and timelines to
resolve it. (Geminiin Docs) a

Geminiin Google FFa XY FTERINTTYTL—hE2RICAST 8D ZDEBEZIX—IL T T L— b ZEMT
ERLTcVWEE R LT, BL Google RFa X hT [XEMEMYE—F ZERL T Geminiin Google RFa X2k
O7OY TR TRDESIICATILET,

*/ Draft an email template to a stakeholder to escalate a critical project issue, outlining the impact and
proposed solution. (Gemini in Docs) [
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=LA

RRZZEF2-D DML BRZRENICIEBIZIL
T, HATcld BERIRBEHREMHFL. BADIKE
FRIRE. ARAEZIA ALY a—oa >y DRZERL.

T=RCEDVWTEEEZMTBE VST EEICED TV
F79,

Gemini for Google Workspace |&. £EMHE WS HER
REL. BRLOBEERDADDE(RTHDEIFL
CLTERATEEY, COtooar TR, BEBHEY
I RF—LIFE LTI RSN, RANAZ OV
ThEEBRNARI—RT—X% TN L £ 9. Gemini for
Workspace THRMNATOY TR EIERRTI3L51ChH
3. EEMNEEZ I BADRZRIDEED D7
IO, ERISENTIZEEMNEZR T,

CHIBIcHT=oT

FI2R=DICHBTOVTMERDERM B b COHTRDEEICH S 7OV T MERDHIEH £o2aY
ZHOTHTHERLTLIETL,

TICE&HLTWA OV T MMIF. ENENLRET DS+ U A H B D Gemini for Workspace ZHEEZED/N\—~F—
CLTGERTAODEY M ER@ENET, 7OV T DA TL—3 >0 TR &AICERINEBIZEZLTEBEL

T 7OV 7 b Z25|SBmEIEO LIF TV DFHEZRLTVE T, 7o, BEIPIOT XTI AR T Gemini for
Workspace ZE D& SICFIATEIZ2DOMIDOVWTHAERIFTVWET, TNENOTOV T ZHARITI . — KRB ESZ
RVETT L ERSNBENDEZEHZENTIET,

7ar7ro17L—3> 08
BETISEEBLE T, FRBBEELT B LI Bofcfetd, BEOT VALY MINBETY, BEOTAEMRSE

EELT. BHOF—LEDEEEREEIMELHDEFTH. FTIFESBNOA=ILEEXELIEVWEEZITVWES, £
Z T Gmail ZRE. [XE2ERYE—F 23ZIRLT. Geminiin Gmaill D 7O TR TRDESICAILET,

*/ Write an email to [name], the new [title] at [company]. Congratulate them on their new role. Introduce me
as their contact point at [company name]. Invite them to lunch next week and check if they prefer Monday
or Tuesday. (Geminiin Gmail) [M{

« NIWF . 2R . BEER . ER
Gemini in Gmail: [X—JLDTEZ]
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M Gemini in Gmail

M Gemini in Gmail

C BEm

Xy E—
2EE

%

Y2 Write an email to [name], the new [title] at [company]. Co...
Hi [name],
Congratulations on your new role as [title] at [company]!

I'm [your name], your contact point at [company name]. I'm looking
forward to working with you and helping you in any way | can.

- & X

X

I'd like to invite you to lunch next week to get to know each other better.

Would Monday or Tuesday be better for you?
Best regards,

[Your name]

C B = wona -

BRBHRREBBEENRIINELILDN Lo ESHRNBEZZESNBVDESIH ML THEVWEEZEL
Teo 2T T Ty 2aT7 v T > [T4—NIUE] ZERLET

¥”  Write an email to [name], the new [title] at [company]. Congratula... X

Hi [name],

Congratulations on your new role as [title] at [company]! I'm [your name], your

contact point at [company name]. I'm excite
your expertise.

d to work with you and learn from

0 72—t

I ome I'd like to invite you to lunch next week to discuss our upcoming projects and get
X to know each other better. Please let me know if Monday or Tuesday works
A better for you.

Best regards,
[Your name]

CDIRE% S r G ™

IR D H B XEBDIEMZ IR T BHAETH 0.
TIEHDFEAFH

Gmail: [ED kI NI A= XEEZ LR/

ERICANTEXEZFRTHDHD
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HIRFZR CAXEMMER SN [(BA]l 20w I LET, Xut—2%205—EfRAHRL. REBICZDOREE
MR XvE—IZFKELF T, RICHELRDIF. BROFELIFRE. BHZTDIALTODFIITTY, FAAEIC
M7 T gemini.google.com IC77t AL ADKSICANLET,

<4 laman account executive in charge of a new account, [customer name]. | need to do initial research.
What is the market strategy of [customer]? (gemini.google.com) 4

* gemini.google.com g I am an account executive in charge of a new account, [customer name]. | need to
do initial research. What is the market strategy of [customer]?

EERERE v 4

Here's a breakdown of how to research the market strategy of your new customer,

[customer name], giving you the knowledge you need to tailor your sales approach.
Key Areas to Investigate
1. Company Overview

o Website: Review their "About Us" section for company history, mission, and
values.

o Press Releases: Understand their recent announcements, product launches,
partnerships, and market moves.

o Social Media: Gauge their brand messaging, audience engagement, and

areas of emphasis.

2. Competitors

o Direct Competitors: Identify their main rivals offering similar products and

services.

Gemini (&, FAEZIRDBDICRIIDBERERMBLE T, HBLIFFT RIADERICERZHTTCREZED D ZLIC
L9, URL DR h%EIXE LT, gemini.google.com d Gemini X DREEICEEDFITE T RDESICAALET,

4 [URLs] Summarize these articles. Provide key insights and contextualize why these announcements
are important. (gemini.google.com) 4

CNT BRNBDOODHDRTVEN, ZORKRNEETHZER. TLTEMORBERZEIS TET £ LT, I,
XAV OERBALBRBZEHEICOVWTIRRZROE T, HATIE TOEEENEHLTVSHRET >V XE1—%
R OIF£9, YouTube @ URL % gemini.google.com @ Gemini & DREEICEED T T RDESICATILET,

<4 [URL] Summarize this interview and tell me more about [executive name]. What does [executive] care
about? (gemini.google.com) 4

NT A VRE2—DERBENDNFICADE L. THICRFETERZHIT T TERTPERICOVWTIEREZ
AOET, TAY T T RDESICADLED,

4 Tell me how [company] can help [customer company] with achieving their goals. (gemini.google.com) 4
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REEEARZ =5 #ER%Z Google RFa XY MITVRKR—ELFY, Google RFa X hZFE. Geminiin Google K
FaXbOTOAYTITRDESICATILET,

*/ Create an email draft for [customer] explaining why [your company] is the perfect partner for them to
achieve their market goals. (Geminiin Docs) [§)

7ar7 s A_LE

BERIR—Jv—
A—2R7—X: BELOBFRDOERE

FERAVT7LYZADEEISBSTED ShOTEELRBEENBZ CRIFITZITFETT, HB7iE. BEHNRIMEZ
BHZ I —EZXZALIC—AVDEDZBRFLIEVWEEZTVWET, AL DEBEEZELHE TBRFL. ENSDOBEENEL
BFOBBELRY NI —U%BRTIBZLSICLET, £ T Gmail ZRE. [XBERYR—F] 8K L T, Geminiin
Gmaill DOV PR TRDESICAHLET,

4/ Write an email inviting people interested in [focus area] to our happy hour taking place on [date, time] at
[trade show event]. Include that we specialize in [focus area]. (Gemini in Gmail) [™j

ARV IR T LI, HRTIE T —E XA LIS LT NIEBERIC T 0= v TOX—=)LE X ELIEVWEEZT
WE 9, 2T T Gmail ZFAE. [XNEBERYER— K] 2:#RLT. Geminiin Gmaill DO TR TRODESICAALET,

*/ Draft an email thanking customers for their time at the happy hour on [date, time, location]. End with an
invitation to continue the conversations in the next few weeks. Use a friendly tone. (Geminiin Gmail) [V

AR L DFFDLLDERBTITAETA Tl RETEDT—U2av/ICHELEBERCDF v IV HEML
TcWEEZR R LT, HEEIF. SHOFEBEVWKONTIAMLE L TENODOHEENSVWERLFESNZTr—F
Ny IIE F—LICE>TEEABEKREF >TLET, T T HLL Google RF¥a X hEBIE. [XEMERYHR—]
#EIRL T Geminiin Google RFa X hDTOY IR TRDELSICANILET,

*/ Draft 10 questions that | can use to survey customers about their recent experience with our [product/
service]. Include questions to gauge how useful [the product] is, what they liked, and what they thought
could use improvement. (Gemini in Docs) a

A—R7=R: £—=ILAF—LICX T B3R

BRHHS, HAMFETEHOT—EXICRENELTVET, HAEIE. KEREERISROF—L)—L4—28I58HEL
7S5 AT BIHSE LTERICKRAZ G R AEICDOVWT 1 BICERAINS I8 ERINERHDEFT, EZT
Gmail ZEIE. [XE(ERRYR— R £ERL T, Geminiin Gmail DAY T TRDESICAHILET,

*/ Draft an email to all Southeast region sales leads. Inform them of [issues]. Advise them to communicate
with their teams to contact their customers and offer a 20% discount on a future order as an apology.
(Gemini in Gmail) Mg
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TG BEEDISDTA4— RNy IR G TS ICRHITWHIEOF—LXAN—LEIC. X—ILZXKETINELHD
9, 2T, Gmail ZBE. [XEBERYHR—F] #:8IRLT. Geminiin Gmaill D 7OV R TRDESICATILET,

*/ Draft an email to the regional sales representatives about an urgent meeting that needs to take place next
week about the [issues]. Ask them to provide availability on Monday or Tuesday. (Gemini in Gmail) [™§

A—-R7=R: B—=ILAF—=LADA—F T b L—=24

ZLDF—LAN=DE,. ZFUOEREH>CIBRLTIZLVLWEVLWSERDHBICTFESNTUVET, COELIIG
RB10. HETFFEABDOFEZ 7O S LD PEZE>TVWRIRPTY, AT Pa—ILZERT2RENH B0, #1
LW Google RFa X hZRE. [XEBERYHR—F] ZEIRL T Geminiin Google RFaX> +OTFOYTFRTRD
FOICANILET

*/ Create a half-day agenda for an educational session on our latest technology [products] for sales teams.
Include time for the product development team to present and include time for lunch. (Geminiin Docs) E

HRINE F—L =T IDTAO—TvTE LT F—LHFBATIZIEIERZ2VOMRIRNTEUZN VT
LIEWEEZTWVWET, COT—RZTMDFEHZFENNRERT-. Google 7L w R —hZRE. [F—2EEY
R—F] Z#IRL T Geminiin Google /LY R —rDFAY T TRDESICATILET,

Tﬁ Create a spreadsheet that tracks online courses for sellers. Include columns for the course’s main topic,
price, duration, and priority level. (Geminiin Sheets) E

THho b Ix—Tv—CEEBLEE
A—R7—R: EE L DRFRDIBRE

HETE BEREDBELIFRMTRI L IATY, KiE. S—T1 VT ROXAE%R Google RFa XY MTHIFALT,
BRI TOXA—ILDFESEZERLIZVWEEZEITVET, XEHNEENTLS Google RF¥a XV T [XEERYR—
k] %##IRL T, Geminiin Google RFa XY hDTOY IR TRDELSICAAILET,

*/ Compose a personalized follow-up email to [client] following an initial conversation. Summarize the key
points we discussed and address any outstanding questions. (Geminiin Docs) E

BEIF. HBRIOKHMOT—EX Ny T—20 1 DERALILE A TY, HAKIE AV R—Tr> I 7O AhE
ATWBRE BBEDN DB T R—FERITTVWRERERLSNZLSICLARITNIERDEE A B 1[E] EHKRICEAT
BFTVIAVEMTRETZDOHDTIN. X—ILOABZLEDLSBRHDICZTEH TEIFHRAEEMZIROTHIC
WEEZTWVWETY, €T #HLL Google FFa X b ERAE. [XEERE Y R—F Z:#IRL T Geminiin Google F
FaXbOTOYTMTCROKLSICAALET,

*/ Draft four email templates to check in on my customer weekly now that they have purchased our new
[service]. Use one value proposition (cost, ease of use, security, availability, and customization) as the
main topic for each email, and include [call to action] in each message. (Gemini in Docs) a
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A—R7—2R: FREE L DEFEDHER

B BEBERCOEENFESNTUVET, CORHFIEHRIICE>TET<KFHLVWI—RT—XTH . BEIEDEER
ICFEBNT KRB TS, AR TEIANE S8, gemini.google.com 77 AL TRDESICAHLET,

<4 Drafta customized script for me to follow during my sales call with a prospect. The call will happen over a
video call and is set to last 30 minutes. Make sure to add the following in the script: How [insert company
products/solutions] can help address potential customer’s pain points, how [company]’s delivery system
guarantees seamless and timely delivery, competitive pricing and volume-discount table, and space for
a customer reference in the [customer’s industry] industry. (gemini.google.com) 4

MERRAEIHEDD FTLL Google FFa XV MIERBEZIIRR—FF3ICICLELT tEEZRITOND &
5. Google RFaXVhZRHETET, RiI BFICEDLEREZTEZERLIEVWEEITVET, AEDXENIART
BENTULS Google FFaX> hEFERAL. [XEIEMRYR— K] Z:2IRLT. Geminiin Google RF¥aX>kn7OY
TRTCRDESICAALET,

*/ Generate an elevator pitch for [product name] and include key benefits, competitive points of
differentiation, and the pain points that [product name] solves for. (Geminiin Docs) a

ILAR—%F2— By FRmiBHBICE LT3 DHERE LT BLDOBVERZ/OSNE LT, CONBZFA
LT BBRLDBENEDLSBEDITEICHZDBHFALIEVWECE R £ LT, €I T\ gemini.google.com ICR>TZ—
TV DEFEEBRATILICLET. RDELSICAALET,

4 | have an upcoming call with a prospect. [Use case] is a new use case for me, and | need help preparing for
the call. List the most likely objections [customer] might have for me during a sales call, with suggestions on
how to respond to them. | work in [insert industry], and | am trying to sell [product]. Also provide ideas on
how to handle objections and suggest ways to respond. (gemini.google.com) 4

ESRARREIR—T v—
A—-R7—R: BFABLAICK LTI —F Y=k V=F—=2 9y TDEK

HBTINEEDRR AV TNI U —DRRR THR S TBEBER LOBEFRZERDOIVEEITVER T, AADDEIKL

EDETHRERAATESZTY L —MIDWU FESEER TS CICLE L. €T #LUL Google RFa X
VhEBE [XEERYR— N 28R T, Geminiin Google RF a2 XV FDFOY TR TRDESICAHILET,

*/ Draft an outreach email template to industry influencers. Express gratitude that we connected at [event],
and propose collaboration opportunities such as [opportunities]. (Geminiin Docs) E
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BEERCOBREZHFRBTRILHBRTIIE V- V== v I3 T Y7407 v T LTBNL
TWEEZTVWET, HABTCOSHDRIEEZEHNERLIZDDO T TOBEBEROEKEZS|FER/EMNHD X, TOY
BENEFENTUVS Google RFa XY hERE, [XEIERYHR—F] Z:#RL T Geminiin Google RF¥aX>bDT
A7 TRDESICATILET,

4/ Summarize this blog content in bullet points and generate three ideas for follow-up questions | can ask my
customers about their thoughts. (Gemini in Docs) [

A—RT7=R: BEEIFICN=VF FAXLI=F VR—=T 1 T ERDIER

HETNE BB LW O DEBRBREADA VR—Ta4 >0 #RT LIE ZATT, XK. BRICEAMICH
BREATFTvIMEEBLT MICIEETES B/ DI EOID EERLI-VWEEZTVWET, #2C Gmail =
BE. [XEERYHR—N £ZIRLT. Geminiin Gmaill D 7O PR TRDESICAHLET,

*/ Generate a personalized email for [customer] on their one-month anniversary working with [company].
Thank them for being a customer. Ask them if they have any questions. Include information about [other
product]. (Gemini in Gmail) IMi

e COFILWN—FF—2 I DVWTHEZ R 12D ENODBERICEDYZ LT-WEEZX R LT, €T
Google R 7L w R — RS, [F—2BIBHR—F] Z:#KL T, Geminiin Google 7Ly Ry —kD7OY 7k
TRDESICANILET,

ﬁ Give me a list of gifts to send new clients that are under $200 and can be shipped to offices.
(Gemini in Sheets) E
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FAYTMERDLARIVT YT

COHA RIZFEEBOE Y M ERETZHDTH . Gemini for Google Workspace | IEIFERDEIREIEZHTLVE
I TOV T MEBDRAEILZFD LTSI T UTICEIFEED FBHELTATLIETL,

« EROTOY T RCRTB. Gemini for Workspace THEEIDEERZ X V% RITI2HEIE. TNED IR I %EE
DOTOYTHIDITET,

- HNRHZIRTT 5. REDHERZIFBICIF. XFHEFIRCER T HERKROYB G, FleRkFz7OVTH
AHLES,

s O—LZEIDYETS, BIEMHEIETNB LSRR TICIE. O—ILZEIDETET, e XE 7OV T HOBRICRD
FOBRBECDBRLE Y, BRI ERERARIBLEREBEDI VI T TEEMFIOEEE T, J

o 714—FN\y O %KFET S, gemini.google.com T Gemini ¥ R3E TR FE. 7O U M2 EEZ L Gemini IZ1E
ZHIBBL TV R IRTOFMEHPIEEBELTVSIBERERRL IO S, BiFIHNZHBLEY, [REOHIZ
RETES5ZT FMAHDERB LW CIEHDFTH 2] LW Bl Z LTREZRITE D,

o F=2%EBETD, AT VVORRICAEZA—H—BYPEELWN—Il&hET. 7OV ERARLE T, 74—
QI A>T 3= FHM. JEI0. K IFFRREKARE HAODOM—%2 EEMICIEELE T,

« ORBFTEVRRS, BRIFLELILDDERLBZGECHEORMMHZLBONZIHRIE. OV Tz
HWERRLEJ, BRESICRRZRORT . JONELIEREZFTONDIAIEELNEEDET,
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Hr Al EEDEEEMZE Z B CHFRDAEEDE I CNIEREEFHLVLT
/A2 —TY,Google DETFILISHEBSTHEELTWLWSDDD. 7AVS
M BEIFIE.FRICFADONBEVLSIBEDTHIBEDLHDET,
Gemini for Workspace O Az AL TIEEZED BR1IC.BIFZREL
T ABDBETEEMDHD. EETHAEZEDN O TLIET VXS D
FTHEK RDEBEELRDIS ER A HFIABZZIETZ2HDTHD A
TONTYMIE D BIBENEEEZFLRITNIERSBRVEVNSTETT,

COAARIC/ELTWVWSTOVTRORIL GREAD A Z B LIcHDTI,

RMDBERZEZITES

workspace.google.com &
workspace.google.com/blog # &< 7230

4 COBTIRPZFILEA LS EEZ—BIEBNIEENTT,
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